Public Works Director

This classification is responsible for the direction and coordination of all activities and workers engaged in the installation, maintenance, repair, expansion and relocation of water/sewer distribution facilities; the operation and maintenance of the City’s water and wastewater treatment plant; the maintenance and development of street facilities; refuse collection and the maintenance of City owned buildings and grounds. Duties include full supervisory and technical work.  Work is performed under the direction of the City Administrator. 

Examples of Work

The following examples are illustrative of the duties assigned to this class.  No attempt is made to be exhaustive in this listing. 
· Directs and participates in the installation, maintenance, repair, expansion and relocation of water and sewer services. 
· Directs and participates in street maintenance and repair, refuse collection and buildings/grounds maintenance activities. 
· Plans and directs work assignments necessary to complete projects using skilled and semi-skilled workers. 
· Supervises and inspects projects under construction to insure compliance with plans and specifications.   This work is sometimes performed in conjunction with City consultants, such as the City Engineer.
· Confers with City Administrator regarding the planning of Department projects. 
· Prepares purchase requests and bid specifications as required to meet Department needs.
· Prepares routine reports and records, including employee time card approval and invoice review, coding and approval.
· Prepares department budget for approval by Council.
· Performs personnel evaluations, makes recommendations and takes disciplinary actions as needed.
· Performs related duties as required. 

Desirable Knowledge, Skills and Abilities

Knowledge of:  
· Operation, maintenance and repair of mechanical and electrical equipment used in a water filtration plant and wastewater treatment plant.
· Rules and regulations governing public water/sewer systems.
· Techniques and operation of equipment involved in laying water/sewer lines; street maintenance and refuse collection.
· Administrative principles and practices in the operation of a Public Works Department.
· Effective supervisory practices. 

Skilled in:  
· Operation and maintenance of the following equipment as used in the water/sewer system and maintenance of street facilities, refuse collection and building & grounds maintenance:
· Light and heavy equipment, including, but not limited to Z-Turn Mowers, Walk Behind Mowers, Commercial Weedeater, Commercial Edger, Boom Mower, Chainsaw, Backhoe and Midi-Excavator.
· Manual and power tools, including, but not limited to Drill, Jackhammer, Backpack Blowers, Shovel, Rake, Broom, Pitchfork..
Ability to:  
· Read, write and understand the English language on a 12th Grade level.
· Supervise and direct the work of other workers, both skilled and semi-skilled.
· Visually detect defects or flaws in operations.
· Make repairs and maintain equipment.
· Deal effectively with the public.
· Respond to emergency calls, including during non-scheduled work hours.
· Perform daily walking at times exceeding ½ mile.
· Ride in a vehicle which makes frequent stops requiring entering /exiting the vehicle.
· Perform office work, which is accomplished at three locations.
· Lift objects over 50 pounds.
· Perform work related activities in all types of weather, including temperatures above 80 degrees and below 32 degrees.

Minimum Education and Experience Requirements

The following standards express the minimum background of training and experience desirable as evidence of an applicant’s ability to qualify for this class title.  Other training or experience, if evaluated as equivalent, may qualify an applicant for this class title.

· High School Diploma or GED.
· Minimum five years of experience in management of a small to medium size Public Works Department, including water distribution, wastewater treatment, solid waste management and streets maintenance.

Necessary Special Requirements

· [bookmark: _GoBack]Commercial Driver’s License, Class B
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